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1.1. [Tonoxenne o GuGmmoreke MBOY «COILIL Ne 24» PErIaMeHTHPYET AEATeNLHOCTh IIKOJILHOM

Oubnmorexu.

1.2. Hacrosmee ITomoxkenne pa3paboTaHO B COOTBETCTBHH CO CIIEIYIOMKMMH HOPMAaTHBHBIMHA

JIOKYMEHTaMH:

—  Qezepansubmvy 3akonoM «O6 obpaszoBanun B POy Ne273-B3 ot 29 Jexabpa 2012 roma (c
U3M. U JOIOJHEHHUAMH),

—  Oenepanbupiv 3akoHoM 0T 29 gekabps 1994 1, No 78-D3 "O 6uGIHOTEUHOM nene" (c u3M. u
JIOIIOJTHEHUAMH);

— Ilpukasom Munnpoceemenuss Poccun ot 22.03.2021 Ne 115 «O6 yreepakaeHun [lopsaka
OpraHp3alMd | OCYLIECTBICHHA  00pa3oBaTeJbHOM  JIGSITENBHOCTH 110 OCHOBHEIM
0011e00pa3oBaTeIBHEIM IIporpaMMaM - 06pa3soBaTebHbIM [porpaMMaM HayalbHOro o0IIero,
OCHOBHOT'O 0OIIEro U Cpe/iHero obIrero o6pazosanusy (¢ H3M. U JOIIOJIHCHUSIMH );

— canutapubivu npasunamu CI12.4.3648-20 "CanurapHo-onuemMuonorudeckie TpeGoBaHHS K
OPTaHH3ALHAM BOCIUTAHUS i O0YUEHUS, OT/IBIXA H 030POBIEHHS JIeTeil i MomoaesKu”, YTB.
IocraHoBnennem I'aBHOrO rocy1apeTBEHHOTO CAHHTAPHOTO Bpaya PO or 28 cenrs6ps 2020 .
N 28,

~ TpaBWIAMH TIPOTHBOIOXAPHOTO PENKMMA, YTBEPIKAESHHBIX IOCTAHOBJIEHHeM IlpaBuTenncrna
Poccuiickoit ®enepanuu or 16 centadps 2020 r. N 1479 (c uam. u JIOTIOJIHEHHSIMH )

~  YCTaBoM IIKOJIEL

1.3. bubmmoreka obGecreunBaer nuTeparypoll oGyuwarOmMXCS W NEJIarOTHYECKUX pabOTHHKOB,

Y4acTByIOIeH B 00pa3soBaTeNbHOM MPOIECCE B IEMSIX  OOECIICUCHMS paBa  YYaCTHHKOB

00pasoBaTeNbHOrO IPOIEcca HA  OECIUIATHOE  IOIb30BAHHE OubnroTeuHO-HH(OPMATMOHHBIMH

pecypcamu.

1.4, Ilemu OHOMHOTEKM COOTHOCATCS C  IIEJSIMH 00111e00pa30BATENEHOIO  YUPEIK/ICHHS:

(opmupoBarue 06IIEH KyIBTYPHl JTHYHOCTH OOGYYAIONIUXCS HA OCHOBE YCBOEHHS 00sI3aTeIbHOrO

MHHHMYMa COZIepKaHus 00Ie00pa3oBaTeNbHEIX IPOrpaMM, HX afanTaiMs K JKH3HH B o0uiectse,

CO3/AMIC OCHOBBI JUL OCO3HAHHOIO BRIOOPA H TOCIENYIOMEr0 OCBOEGHHS HPOMECCHOHATBHBIX

00pa3oBaTeIbHBIX IPOrPaMM, BOCIIATAHHUE I'PAKIAICTBEHHOCTH, TPYHOMIOOHS, yBaKEHHs K IIpaBaM H



cBOOOJIaM 4YeJIOBEKa, JIOOBH K OKpyKarouiei npupoae, Ponune, cembe, hopMupoBaHue 3710pOBOTO
o0paza KU3HHU.

1.5 [lesarenbHOCTh OMONMOTEKM OCHOBBIBA€TCS HA MPHUHLOMIAX JIEMOKpAaTUH, TyMaHHU3Ma,
00IIETOCTYITHOCTH, IPUOPHUTETa OOLIEYETOBEYECKNX [IEHHOCTEH, IPakIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHS TMYHOCTH.

1.6. ITopsmok Monb30BaHMS MCTOYHUKAMHU MH(OPMAINH, IIEPEYCHb OCHOBHBIX YCIYT M YCIOBHUS HX
NPEOCTaBICHUS ONpPEACIAIOTCs JaHHBIM [lookeHneM.

1.7. OO0pa3oBaTenbHOE YYPESKICHUE HECET OTBETCTBEHHOCTh 3a JIOCTYTHOCTh M KadeCTBO
OnOIMOTeYHO-NH(POPMAITMOHHOTO OOCITY)KHBAHUS OUOIHOTECKH.

1.8. Opranmzamust oOCITy)KMBaHUS YYaCTHHKOB 0Opa30oBaTeNbHOrO TIpolecca MPOU3BOAUTCA B
COOTBETCTBUM C TPaBWIAMU TEXHHKH O€30MaCHOCTH W TMPOTUBOMOKAPHBIMH, CAHUTAPHO-
TMTHEHUYECKIMHU TPEOOBAHUSIMH.

2. OCHOBHBIE 3ATAYN

2.1. OCHOBHBIMH 3a1a4yaMU OUOJINOTEKU SIBJISIOTCS:

a) oOecrieueHWe yJacTHHKaM  O0pa3oBaTelIpbHOrO  Ipomecca —  OOyJaroIIuMces,
MeAarorn4yeckuM pabdOTHUKAM, POIUTENSM (MHBIM 3aKOHHBIM MPEICTaBUTENAM) OOyUYaIOUIUXCS
(Taslee — TOIB30BATENSAIM) — JIOCTYNA K MH(OPMAIMH, 3HAHUSAM, UICSIM, KYJIbTYPHBIM IIEHHOCTSM
MOCPEACTBOM HCIOIB30BaHUS OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYpPCcOB 00IIe00pa30BaTEILHOTO
VUPSKIICHUS Ha PA3UYHBIX HOCHTENSAX: OyMaKHOM (KHIDKHBIA (oHA, (OHT TEPHOIMUSCKUX
uznanui); uudposom (CD-auckn); KOMMYHUKaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISIX;

0) BOoCUTaHHWE KYJIBTYPHOTO M TPa)XIAHCKOTO CaMOCO3HAHMSA, MOMOINb B COLMATH3AINU
00y4aromerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITNATIA;

B) (OpMHpOBaHNE HABBIKOB HE3aBUCUMOT'0 OMOIIMOTEYHOTO MOJIB30BaTENs: 00yUECHHE TIOUCKY,
0TOOpY U KPUTUUECKOHU OlIeHKEe MH(OpMaILnu;

T') COBEpIICHCTBOBAHNE MPEOCTABIISIEMBIX OMOINOTEKON yCIyT Ha OCHOBE BHEAPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUNA U KOMIBIOTEpU3ANU OUOIMOTEYHO-MH(POPMAIIMOHHBIX MPOIIECCOB,
dbopmupoBanre KOMGOPTHON OMOIUOTEUHON CPEIBI.

3. OCHOBHBIE ®YHKIINUN BUBJIMOTEKHA

3. Jlns peanmu3aniuyl OCHOBHBIX 3a/1a4 OMOIHOTEKA:
3.1. ®opmupyer ¢GoHJ OHOINOTEUHO-UH(POPMALIMOHHBIX PECYPCOB 00111€00pa30BaTEILHOTO
YUPEIKACHUS:

— KOMIUIEKTYET YHUBEPCAIbHBIN (QOH yUeOHBIMHU, Xy /105KECTBEHHBIMH, HAYYHBIMH, CIIPAaBOYHBIMH,
NEearorMyecKUMM M HAyYHO-TIOMYJIAPHBIMH ~ JOKYMEHTAaMH  Ha  TPAAMLUUOHHBIX U
HETPaJUIIMOHHBIX HOCUTENAX HH(pOpMaIum;

— mnonoiHaser ¢poHa MHPOPMAIIMOHHBIMU pecypcaMu ceTu MHTepHeT, 6a3aMu U OaHKaMU JTaHHBIX
JPYTUX YUPEXACHUN U OpraHnu3aluii;

— akkymymupyetr (GOHJ JOKYMEHTOB, CO37aBaeMbIX B O00IE00pa30BaTEIIbHOM YUYPEKICHUH
(myOnukammii 1 pabOT mMenaroroB 00IE00Pa30BATEIBHOIO YUPEXKICHHS, JIYUIIMX HAayYHBIX
pabot u pedepaToB 00yUAOIIUXCS | JIP.);

— OCYUIECTBJISIET pa3MeleHHEe, OPraHU3aIHMI0 U COXPAHHOCTh JOKYMEHTOB;

3.2. Co3naet nHGOPMAIIMOHHYIO MTPOYKITHIO:

—  OCYILIECTBISIET AHATTUTUKO-CUHTETUYECKYIO MepepadoTKy HHGOpMaIuy;

— OpraHm3yeT U BeJeT CHpaBOYHO-OMOIMOrpaduueckuil ammapar: KaTajuord (an(aBUTHBIH,
CHUCTEMaTHUYECKHI), KapTOTEKH (CHCTEMaTHYECKyI) KapTOTEKy CTaTed, TeMaTHYeCKue
KapTOTEeKH), AJIEKTPOHHBII KaTajor, 0a3bl JaHHBIX MO Npoduiaro 001eo0pa3oBaTeNILHOTO
YUPEKACHUS;

— paspabaTbIBaeT peKoOMeHIaTeNbHbIe OnOIrorpadguueckue nocodus (Cucku, 0030pbl, yKa3aTenu
U T.IL.);



oOecrieunBaeT WH(OPMUPOBAHHME IOJIb30BaTeNeii 00 MHPOPMALMOHHON NPOIYKUHHU; B)
ocymectBisier  auddepeHnupoBaHHOe  OMOIMOTEYHO-MH(GOPMAIIMOHHOE  00CITY)KHBaHUE
00yyJarouuxcs:
IpeJOCTaBIISIET HHOOPMAIIMOHHBIE PECYPCHI Ha Pa3lIMYHBIX HOCHTEIISIX HA OCHOBE M3YYCHUS HX
UHTEPECOB ¥ HH()OPMAIIMOHHBIX TOTPEOHOCTEIH;
CO3/aeT YCIOBHA ISl pealu3allii CaMOCTOATENBHOCTH B OOYYEHUH, IO3HABATEIBHOM,
TBOPYECKOH AEATENBHOCTH C OMOPOM Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET PA3BUTHIO HABBIKOB
camooOyueHHst (y4acTHEe B CETEBBIX OJUMIIMAAAX, TEICKOMMYHHKAIIMOHHBIX IPOEKTaX B
CHCTEME TUCTAHIIMOHHOTO O0yUEHHS);
OpraHu3yer 0Oy4YeHHE HaBBIKAM HE3aBUCHMOT'O OMOJIMOTEYHOrO TOJIh30BATENS U MOTPEOUTENS
UHPOPMAIIUU, COACHUCTBYET HMHTETpAllMU KOMILICKCA 3HAHWI, YMEHHWH M HABBIKOB Pa0OOTHI C
KHUTOH 1 HHpOpMaLueii;
OKa3bIBaeT WH(POPMAIMOHHYIO TOJJICPKKY B PEIICHHH 3a/1a4, BO3HUKAIONIMX B IPOIECCEe HX
y4eOHOI1, caM000Pa30BaTEIILHOM U JIOCYTOBOM JICATEIIBHOCTH;
OpPraHu3yeT MacCOBBIE MEPONPUATHS, OPUECHTHPOBAHHBIC HAa Pa3BUTHE OOMLICH, U YNTATEIHCKON
KYJBTYPBI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIJICHHUS;
COJCHCTBYET YJICHAM IIEarOTMYeCKOro KOJUICKTHBA W aJMUHHCTPALUU YYPSKACHUS B
opranmu3anuy 00pa3zoBaTEILHOTO MPOIecca U Tocyra o0yJarmuxcs (IpoCMOTp BHICOPHITBMOB,
CD- nuckoB, Ipe3eHTAIMY Pa3BUBAIOIINX KOMITBIOTEPHBIX UTD);

3.3. OcymectBisier quddepeHIUPOBAaHHOS OUOIMOTCUHO-HHPOPMAIIMOHHOE 00CTYKUBAHUE

neaarorut4cCKux pa6OTHI/IKOBZ

BBIABIISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH ¥ YIOBIETBOPSET 3alpoChl, CBSI3aHHBIE C
00y4eHHeM, BOCIIUTAHUEM U 310POBbEM JIETE;
BBISBIISIET HMH(OpPMAIIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3alpochkl B 00JacTu
MeAarorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;
COIEUCTBYET MPOGEeCcCHOHATHPHON KOMIETEHIIMH, TOBBIIMICHUIO KBaTU(HUKAIIMU, TPOBEICHHUIO
aTTecTallly; * co3JaeT OaHK [MeJarornyeckol uHQGoOpMalmuu Kak OCHOBBI  €IMHOMN
UH(POPMALIMOHHOM CITyKObI 00111e00pa30BaTENbHOTO YUPEKACHUS, OCYILECTBIISIET HAKOIUICHHE,
CUCTEMAaTH3alMI0 HHPOPMAIIUH 110 IPEeAMETaM, pa3esiaM U TeMaM;
OpraHu3yeT JOCTyN K OaHKy MeAaroruuyeckoil MHPpOpMaluu Ha JIIOOBIX HOCUTEINSX; MPOCMOTP
AJIEKTPOHHBIX BEPCUH MEN1arorn4ecKuX U3JaHuil;
OCYIIECTBIISIET TeKylllee UH(popMHUpoBaHHUe (IHU MHGOpPMAILUU, 0030pbl HOBBIX MOCTYILIEHUN U
nyonukamuii), HMHPOPMUPOBAHWE PYKOBOJCTBA O0O0IICOOPA30BATEIBLHOTO YUYPEKICHUS IO
BOIPOCaM YIpaBieHHUs 00pa30BaTeIbHBIM MIPOLIECCOM;
NONJEPKUBAET  JIEATEIbHOCTh  IEJarormyeckux  pabOTHUKOB B 00JacTH  CO3JaHUS
MH(OPMaLMOHHBIX MTPOYKTOB (JOKYMEHTOB, 0a3 qaHHbIX, Web-cTpanun u 1.11.);
CHOCOOCTBYET TMPOBEJACHUIO 3aHATUH 10 (QopMUPOBaHMIO HMH(DOPMAIIMOHHONW KYJIbTYpBI;
aBiseTcss 0a30i JUIsl MPOBENEHUs MPAKTUUYECKHX 3aHATUNH Mo padboTe ¢ MH(POpPMALMOHHBIMU
pecypcamy;

3.4. Ocymectrisier quddepeHIHPOBAaHHOS ONOIMOTECUHO-HHPOPMAIIHOHHOE 00CTYKUBAaHUE

pOI[I/ITCJIeI‘;I (I/IHLIX 3aKOHHBIX HpCHCTaBHTCHCﬁ) o6yqalom1/1x05{:

VIOBJICTBOPSET 3allpoChl TIOJb30BaTelied W WH(DOPMHpPYET O HOBBIX IOCTYIUICHHUSX B
OMOINOTEKY;

KOHCYJBTHUPYET 1O BOIPOCAM OpraHU3alliid CEMEHHOro YTeHUs, 3HAKOMUT ¢ WH(pOpMaluen mo
BOCIIMTAHUIO JIETEM;
KOHCYJIBTHPYET TI0 BOIIPOCAM yUeOHBIX W3TaHHUM JJIsT 00 yJarOIIHXCS.



4. OPTAHM3ALINVA JEATEJIBHOCTU BUBJIMOTEKU

4.1. CtpykTypa OMOIMOTEKH, TOMUMO TPAJAULIMOHHBIX OT/AETIO0B (A00HEMEHT, YMTAIBHBIN 3aJ1), MOXKET
BKJIFOYATh  OTJAENIBl  y4eOHUKOB, HWH(MOpMarmoHHO-OnbOnorpadudyeckoir padbotel, GoHny U
CHCLMATM3UPOBAHHBIA  3a71  pabOThl ¢ MYJAbTUMEOUMHBIMH W CETEBBIMH JOKYMEHTaMH,
MHOKUTEIbHYIO TEXHUKY U JP.

4.2. bubnanoreduHo-uHGOPMALMOHHOE OOCITYKHBAaHHE OCYIIECTBISIETCS HAa OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUUM C Y4YEOHBIM M BOCHUTATENBHBIM IIJIAHAMH
0011e00pa30BaTEILHOTO YUPEKICHUS, TPOrpaMMaMu, MPOCKTAMHU M TUIAHOM pPadOThl OMOIMOTEKH.
4.3. B coorBerctBHM ¢ DenepanbHbiM 3akoHOM OT 25.07.2002 Nell4-®d3 «O mpoTHBOJEHCTBHH
HKCTPEMHUCTCKOM IEATETHLHOCTH» B LENAX 3aIIUTHI IPaB U CBOOO]] YEIOBEKA U TPaKIaHWHA B CBOCH
JEeSTENIbHOCTH OMOIMOTEKa OCHOBBIBACTCS HAa MPUHIMIAX MPUOPUTETa Mep, HalpaBlIE€HHBIX, Ha
IPENYNPEXIECHNE ICKCTPEMUCTCKOMN 1€ATEIbHOCTH:

— He JomyckaeTrcs Hajauuue B (OHJE M IpolaraHjaa JHUTEpaTypbl, KOTOpas CIOCOOCTBYET
BO3HMKHOBEHHIO COLIMAJILHOM, PAaCOBOM, HALTMOHAJIBHON U PEJIMTHO3HOM PO3HHY;

— 3ampemieHa IMporaraHaa HCKIYHUTEIbHOCTH, TMPEBOCXOACTBA JHOO HEMOIHOLEHHOCTH
YyeloBeKa MO NPU3HAKYy €ro COLUAaIbHOW, pPacoBOW, HAIIMOHAIBHOW, PEIUTHO3HOW WU
A3BIKOBOM IPUHAJUIEKHOCTU WM OTHOLIEHUSI K PEJIUTUY;

— 3amnpenieHo Halu4he U MpolaraHja JUTEpaTypbl, COJAEpKaHUE KOTOpPOIl HapyllaeT Mpasa,
cBOOOY U 3aKOHHBIE HHTEPECHI YENIOBEKA U MPaXKIaHNHA B 3aBUCUMOCTH OT €r0 COIHANIbHOIM,
pacoBOii, HALIMOHAIBHOM, PEJIMTMO3HON WIIM A3BIKOBOW MPUHAMICKHOCTH U OTHOUIEHUS K
pENUTui;

— 3alpeuieHbl MpoIaraHjga W MyOJIMYHOE IEMOHCTPUPOBAHHE HAIMCTCKON aTpuOyTUKW WIIH
CUMBOJIMKH, CXOJHBIX C HALIUCTCKON aTpUOYTHUKOM UJIM CUMBOJIMKOM /10 CTETIEHU CMEIIEHUS —
3anpenieHbl  MyOnMuYHble MPU3BIBBI K OCYLIECTBJICHUIO  YKAa3aHHBIX JACSIHUA  JIMOO
pacrpoCTpaHEHHUE 3aBEAOMO IKCTPEMUCTCKUX MATEPUAIIOB;

— 3anpeuieHo Ipou3BOJCTBO U XpPaHEHHE SKCTPEMUCTCKUX MaTepHUasIoB.

4.4. TIpou3BOACTBO, XpaHEHHE, PACIHPOCTPAHEHHE OSKCTPEMUCTCKHUX MAaTEpUaloB  SBISETCS
IIPaBOHAPYLIEHUEM U BJIEYET 3a COOOM OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanum.

4.5. bubnuoreka HaleneHa Ha NPUHATHE NPOPUIAKTHYECKMX MEp, HalpaBlIeHHBIX Ha
IIPENYNPEXKICHNE DKCTPEMUCTCKON NEATENbHOCTH, B TOM YHCJIE Ha BBIBICHHE U IOCIEHYIOLIEE
yCTpaHEHHUE NPUYHH, YCIOBUI, CIIOCOOCTBYIONINX, OCYLIECTBICHUIO SKCTPEMUCTCKON JESATENIbHOCTH.
4.6. MaccoBble MeponpusATHs OUOJMOTEKH HalpaBlieHbl Ha BOCHHMTAHUE TOJIEPAHTHOCTH,
JNEMOKpaTUH, TyYMaHU3Ma, MPHOPUTETa OOIIEYEIOBEUECKUX IIEHHOCTEH, TIpa’kJaHCTBEHHOCTH,
NaTpUOTU3MA, CBOOOHOTO Pa3BUTHSI IMUYHOCTH.

4.7. bubnuoreka BIpaBe MPEAOCTaBIATh IIJIaTHbIE OUOINOTEUHO-UH(YOPMALIMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX OIMPEeIIIeTCsl YCTaBOM 00111e00pa30BaTEIbHOIO YUPEXKICHHS.

4.8. CroHcOpcKasi TIOMOINb, TIOJTy4deHHas OWONMMOTEKOW B BHJE IEJEBBIX CPEACTB Ha
KOMILIEKTOBaHUE (POHJIAa M 3aKYNKy 00Opy/JOBaHMs, HE BIeUeT 3a cO0OW CHMKEHHS HOPMATHBOB U
() aOCOIOTHBIX pa3MepoB (pHAHCHPOBAHUS U3 OrOJKETa 00Ie00pa30BaATEIHHOTO YUPEIKICHHUS.
JleHexHbIE CcpelcTBa 3a CHaHHYI0 OMOIMOTEKOM MakylnaTypy pacXOAyIOTCsl Ha yiaydIlIeHHe
MaTepHaIbHO-TEXHUUECKOW  0a3pl  OMOIMOTEKH, TOANMUCKY  MPO(ECCHOHAIBHBIX  HM3/AaHui,
KOMILIEKTOBaHHE (POH/IA TOKYMEHTOB.

4.9. B nensx obecrieueHUs] MOJIEpHU3ALUN OMOIMOTEKH B YCIOBHUIX MH(OpMaTH3aMKU 00pa30BaHUs
U B TIpeenax CpeACTB, BBIIEISIEMBIX YUPEIUTENSIMH, 0011e00pa3oBaTeIbHOE YUPEKICHHE
oOecrieynBaeT OUOINOTEKY:

— TapaHTUPOBAHHBIM (PUHAHCUPOBAHHEM KOMIUIEKTOBAHUS OMOIMOTEYHO-MH(POPMAIIMOHHBIX
pPECYPCOB (B CMETE YUPEXKAECHUS BEIBOJAUTCS OTIENBHO);

— HEOOXOIMMBIMH CIYXEOHBIMU M MPOU3BOJICTBEHHBIMU MOMEUICHUSIMU B COOTBETCTBUHU CO
CTPYKTYpOW OHMOIMOTEKM W HOpPMAaTHBaMHU TI0 TEXHHUKE OE€30MaCHOCTH JKCIUTyaTalluu
KOMITBIOTEPOB U B COOTBETCTBUH ¢ nojoxxeHussmu CanlluH;



— COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIUTEIBHON, TEIEKOMMYHUKALMOHHOW M KOIMPOBAJIbHO-
MHO’KUTEIbHON TEXHUKON 1 HEOOXOAUMBIMH MPOTrPAMMHBIMU MPOAYKTAMU;

— PEMOHTOM U CEPBUCHBIM O0CITYKMBAaHHEM TEXHUKHU U 000pyJO0BaHUS ONOINOTEKH;

— OMONIMOTEeYHON TEXHUKON M KAHLEIIPCKUMH MTPHHAIICKHOCTSIMHU.
4.10. OO6meoOpa3oBaTeIbHOE YYPEXKJICHHUE CO3/1aeT YCIOBHS JUIS COXPAHHOCTH allaparypel,
000pyTI0BaHUS U UMYITIECTBA OMOJIMOTEKH.
4.11. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh W KAaYeCTBO KOMIUICKTOBAaHUS OCHOBHOTO (oHIa
OMOJIMOTEKH, KOMILJIEKTOBaHHE Yy4eOHOTO (OHIAa B COOTBETCTBUU C (perepaibHBIMH IEPECUYHIMU
y4eOHUKOB U Y4€OHO-METOANYECKUX U3JaHUN, CO3/1aHuEe HEOOXOIMMBIX YCIOBUH ISl NESATEILHOCTH
OMOIMOTEKH HECeT PYKOBOIUTENb 001Ie00pa30BaTEIbHOTO YUPEXKICHUS B COOTBETCTBUU C YCTaBOM
YUPEKACHUS.
4.12. Pexxum pabOThl OMONMOTEKH OINpeAesieTCsl TJIAaBHBIM OHOJIMOTEKapeM B COOTBETCTBHH C
npaBUIaMyd BHYTPEHHETO pacropsaka o0meo0pazoBaTenbHOro yupexaeHus. [lpu ompenenenun
pexxuMa paboThl OMOIHOTEKU MTPEeTyCMaTPUBACTCS BbIJCICHUE:

— JIByX 4acoB paOoy4ero BpeMeHH €KEIHEBHO Ha BBINOJIHEHUE BHYTPUONOINOTEYHON pabOTHI;

— OJIIHOTO pa3a B MecCsll — CaHUTAPHOTO JHS, B KOTOPBIA OOCITY)XKHBaHHME IOJb30BATEICH HE

IPOM3BOIUTCS

— He MeHee OJHOIO pa3a B MECSI] — METOAMYECKOTO JIHS.
4.13. B nensx obecriedyeHUs] paliioHaIbLHOTO UCIOIb30BaHUSI MH(POPMAIIMOHHBIX PECYpCOB B padoTe
C JCThMHU U IOHOIIECTBOM OHMOIHOTEKa 00IIE00pa30BATEIBHOTO YUPEKICHUS B3aUMOJICHCTBYET C
o6ubnuorekamu MuHucTepcTBa KynbTypbl Poccuiickoit @enepanuu.

5. VIIPABJIEHUE. ITATDBI

5.1. Yopasnenue 6MOIMOTEKON OCYILECTBIISIETCS B COOTBETCTBUM C 3aKOHO/1ATENILCTBOM Poccuiickoii
®denepannn, cyobekToB Poccuiickoit @eepanu 1 ycTaBoM 00111e00pa30BaTEIHLHOTO YUPEKICHHUS.
5.2. OOmee pYKOBOACTBO  JEATEIBHOCTHIO  OMOIMOTEKHM  OCYIIECTBISET  PYKOBOAUTEINb
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.3. PykoBoacTBO OMOIMOTEKON OCYIIECTBIIAET OMOIMOTEKaph, KOTOPbI HECET OTBETCTBEHHOCTH B
mpejenax CBOEH KOMIIETCHIIMHM Tepell OOIIECTBOM M PYKOBOAHUTENIEM 00IIe00pa30BaTeIbHOTO
yUpeXkaeHus, OOydyarolMMHUCS, HUX PpOIUTENSIMH (MHBIMM 3aKOHHBIMHM TPEACTAaBUTENSIMH) 3a
OpTaHU3aIMI0 M PE3YJIbTAThl JESITEIBHOCTH OUOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAILHBIMU
0053aHHOCTSAIMU, MPETYCMOTPEHHBIMU KBAJTU(PHKAIIMOHHBIMU TPEOOBaHUAMH, TPYAOBBIM JJOTOBOPOM
1 yCTaBOM 00I11€00pa30BaTEILHOTO YUPEKICHUS.

5.4. bubnnorekapb Ha3HA4aeTCsl PYKOBOAMTENEM OOIIE00pa30BaTEIbHOIO YUPEKAECHUS, MOXKET
SBIISITHCSL YWICHOM TIEarOTHYECKOTO KOJUICKTHBA M BXOJAWUTH B COCTaB IEJarord4ecKoro COBETa
00111€00pa30BaTEILHOTO YUPEKACHUS.

5.5. Metonuueckoe COMPOBOXKACHUE JCSITEIBHOCTH OMOJMOTEKH OOCCIICYMBAET CHEIUATUCT
(MeToaucT) MO y4eOHBIM (POHJIAM U IIKOJIBHBIM OMOIMOTEKaM OpraHa yrnpaBieHHs 00pa30BaHUEM.
5.6. Ha paGoty B OHMONMHOTEKY MPUHUMAIOTCS JIMIA, HMEIONIHE HEOOXOAMMYIO MPO(heCCHOHATBHYIO
MOJTOTOBKY, COOTBETCTBYIOLIYIO TPEOOBAHUAM KBATU(PHUKAIMOHHON XapaKTEPUCTUKH 110 JOJKHOCTH
U TIONyYEHHOW CHENUAIbHOCTH, IOATBEPXKIECHHYIO JOKyMEHTaMH 00 o00pa3oBaHUUM U (WUJIN)
KB (DUKAIIHH.

5.7. PaGoTHUKM OWMOIMOTEKHM MOTYT OCYIIECTBIATH MEIaroTMYecKyro aesTeabHOCTh. COoBMeIIeHne
610IMOTEeYHO-MH(POPMAITMOHHOW U TEJaroruyeckoil JesTeNIbHOCTH OCYLIECTBISIETCS PaOOTHUKOM
OMOIMOTEKH TOIBKO Ha TOOPOBOJIBHOIN OCHOBE.

5.8. TpynoBble OTHOIIEHUS PAaOOTHUKOB OHOIMOTEKHM M 0O0IIE00pa30BATEIBHOTO YUPEKACHUS
PETYIUPYIOTCS  TPYAOBBIM  JIOTOBOPOM, YCJOBHS KOTOPOTO HE JOJDKHBI  MPOTHBOPEUUTH
3aKOHOJaTeNbCeTBY Poccuiickon denepaunu o Tpyae.



6. [IPABA 11 OBA3AHHOCTU BUBJIMOTEKU

6.1. PaGoTHHKYM OMOJIMOTEK HMEIOT MPABO:

a) CaMOCTOATEIILHO BBIOMPATh (hOPMBI, CPEACTBA U METOIbI OMOINOTEYHO-UH(POPMAITHOHHOTO
o0CITy’)KMBaHUsI 00pa30BaTEIBHOIO M BOCHHTATEIBHOTO IMPOILECCOB B COOTBETCTBHHM C IEISAMHU H
3aJjauaMM, YKa3aHHBIMHU B YCTaBe 0011€00pa30BaTEIbHOIO YUPEKACHUS U MOJIOKEHUH 0 OMOIMOTEKe
0011e00pa30BaATEIBHOTO YUPEKICHUS;

0) NpoBOAMTH B YCTAHOBJICHHOM IOpsAAKe (DaKkyIbTaTUBHbBIE 3aHATUS, YPOKHM U KPYKKH
6ubmoTeyHo-onbmorpadhuyeckux 3HaHUN ¥ UHPOPMALIMOHHOHN KYJIBTYPHI,

B) ONpEAEsATh UCTOYHUKHM KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;
I') U3BIMAaTh U PEAIM30BBIBATH JOKYMEHTHI U3 (DOHIIOB B COOTBETCTBHM C MHCTPYKIHEH IO y4eTy
o6ubmoTeyHoro GpoHa;

1) BHOCUTh TPEAJIOKECHUS PYKOBOAMUTENIO 0OIMIe00pa30oBaTENbHOTO YUPESKICHUS IO
COBEpPILEHCTBOBAHUIO OIUIATHI TPYZa, B TOM YHCJIEe HaJ0aBOK, JAOIUIAT U MPEMHPOBAHUS PaOOTHUKOB
OMONMMOTEeKH 3a JOMONHHUTEIBHYI0 padOTy, HE BXOASAIIYI0O B KPYr OCHOBHBIX OOS3aHHOCTEH
PaOOTHUKOB OMOJINOTEKH;

€) Yy4JacTBOBaTh B YIPABJICHWU OO0MIEOOpa3OBAaTEIbHBIM YUPEKICHHEM B TOPSIKE,
OIIpeIeNIsIEMOM YCTaBOM YUPEIKICHHUS;

) MUMETb €KErofHbI OTIYCK 28 KaJeHJapHbIX JTHEH U JOIOJIHUTENIbHBIN OIIauuBacMbIil
OTIIYCK B COOTBETCTBMM C KOJUICKTHMBHBIM JIOTOBOPOM MEXIYy pPaOOTHUKAMU M PYKOBOICTBOM
00111€00pa30BaTEILHOTO YUPEKACHUS TN HHBIMH JIOKQTHbHBIMA HOPMATUBHBIMH aKTaMH;

3) OBITH NPEICTaBIEHHBIMU K PA3JIMYHBIM (pOpMaM MOOILIPEHNs, HarpagaM 1 3HaKaM OTIMYUS,
IPEIYCMOTPEHHBIM IJ1s1 paOOTHHUKOB 00pa30BaHUs U KYJIbTYPBI;

1) y4acTBOBAaTh B COOTBETCTBHUHU C 3aKOHOJareiabcTBOM Poccuiickoit denepanuu B padbote
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

6.2. PaGoTHukmM OMOIMOTEKH 00S3aHbI:

a) 00ecre4ynTh TOJIH30BATENSIM BO3MOXKHOCTH PabOTBl ¢ MH(POPMALNMOHHBIMH pPECypcaMu
OMOINOTEKH;

0) UHPOPMHUPOBATH TIOJIL30BATENICH O BUIAX MPEIOCTABIAEMbIX OMOIMOTEKON YCIIYT;

B) 00€CIeunTh HAyUYHYIO OpraHu3anuio (POHI0B U KaTaJloroB;

r) ¢opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (efepaabHbIMU MEPEUHIMU
y4eOHbIX U3JaHui, 00pa3oBaTENbHBIMM MpPOrpaMMaMu OO0IIE00Pa30BaTENLHOIO  YUPEkKACHUS,
MHTEpecaMu, MOTPEOHOCTSIMU U 3alIpOCAMU BCEX KaTErOpUid MOJIb30BaTENeH;

1)  COBEpIIEHCTBOBAaTH  WH(pOpPMAMOHHO-OmOIMorpagpuyeckoe U OubIMOTEUHOE
o0CITy>)KHUBaHHE TOJIb30BATENEH;

e) oOecrneynBaTb COXPAHHOCTb  MCIIOJIB30BaHMS  HocuTesned  MHQopMamuu, X
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XPaHCHHE;

K) olbecreunBaTh pPeXHM pPaOOTBI B COOTBETCTBHM C IOTPEOHOCTSIMHU MOJIb30BaTeNed U
paboToii 0011e00pa30BaTEILHOTO YUPEXKICHUS;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSJIKE Tepe/l pyKOBOAMUTEIEM 0011e00pa30BaTeIbHOIO
YUPEKACHUS;

1) MOBBIIATH KBATU(DUKAIIHIO;

K) OCYIIECTBIISITh CBEPKY IIOCTYHAIOIIEH JIMTepaTypel C (emepanbHBIM  CIIMCKOM
HKCTPEMHUCTCKUX MaTEpUalIOB, pa3MeIeHHOM Ha opHIManbHOM caiite Muniocta Poccuu:

— TJIaBHBIA OWONMMOTEKaph HE3aMEIIUTEIHHO TPOBOJUT CBEPKY HOBBIX ITOCTYIUICHHMA
JUTEPATyphl, a CBEPKY HUMEIOIIEHCS JTUTEpaTyphl €KeMeCIdHO, (akT CBEpKH (PUKCHpYeTCs
AxToM;

— O BBIIBJICHHBIX W3JAHUAX, BKIIOUYEHHBIX B «®DemepabHBIl CIIUCOK AIKCTPEMHCTCKUX
MaTepHaJIOB», HE3aMEeNIUTEIIEHO HHYOPMHUPYET AUPEKTOPA IIKOJIBI U U3BIMAET BBISBICHHBIC
W3JIaHKs, CIIUCHIBAET U YTUIIU3UPYET;



— TIpH 3aKaze U MNpUOOpPETeHHWH HMHPOPMALMOHHOM MPOIYKUUHU, JUTEPATYPhl C LENbIO
MOTMOJIHEHHsT OMOMMoTeYHOro (OHAA TIABHBIA OWONIMOTEKaph MPOU3BOAMT €€ CBEPKY C
«DeneparbHBIM CTUCKOM 3KCTPEMUCTCKUX MATEPHATIOBY.

— KOMIUIEKTOBaHHE OMOIMOTEYHOTO (DOH/IA M3AAHUSMHE, BXOISIIUME B «DenepanbHbli CIIUCOK
AKCTPEMHUCTCKUX MATEPUATIOB) 3aIPEIIEHO.

— TIJIaBHBIH OHOIMOTEKaph HECET MEPCOHATBHYI0 OTBETCTBEHHOCTb 3a IPOBEJICHHE CBEPKH
MocTynaromei murepatypsl «DenepalbHBIM CIIUCKOM YKCTPEMHCTCKHX MaTEPUATIOBY.

— TJIaBHBIA OMOJNMOTEKAph HECET OTBETCTBEHHOCTD 32 HAJIMYUE SKCTPEMHUCTCKUX MAaTEPUAIIOB B
(doHIe OMOTMOTEKN B COOTBETCTBHHU C 3aKOHOAATENILCTBOM Poccuiickort deneparium.

7. IPABA U OBA3AHHOCTH ITOJIb30OBATEJIEM BUBJIMOTEKA

7.1. ITonp3oBaTenn OMOIMOTEKH UMEIOT TTPaBo:

a) MoNyYarh MOJHYI0 HH(pOpMamuio o cocTaBe OHOIMOTEYHOTrO (HOHAA, MH(DOPMAIMOHHBIX
pecypcax u IpeaocTaBIsieMbIX OUOIHOTEKOM yCmyrax;

0) T0JIB30BATHCS CIIPABOYHO-ONOIMOrpaUIecKuM anmapaToM OUOINOTEKH;

B) MOJy4aTh KOHCYJIBTAIMOHHYIO TOMOIIH B IOUCKE U BEIOOPE HCTOYHUKOB UHGOpMAIUY;

') MOJlydyaTh BO BPEMEHHOE IIOJIb30BaHHE HAa a0OHEMEHTE W B YHMTAJIBHOM 3aJie IeYaTHBIC
U3JIaHus, ayAMOBU3YyalbHbIE JOKYMEHTBI U IPYrUe HCTOYHUKU HH(POPMALIHH;

1) IPO/JIEBAaTh CPOK MOJIH30BAHUS U3AAHUSIMHU;

€) mony4yaThb TeMaTH4eckue, Qakrorpaguueckue, yTouHsomue U Oubnuorpaduyeckue
CHpaBKH Ha OCHOBE (OHIAa OMOIHOTEKH;

) IOJIy4aTh KOHCYJIBTAaI[MOHHYIO TOMOIIb B padore ¢ uHboOpMalued Hpu MOJIb30BAHUU
AIIEKTPOHHBIM M HHBIM 000PYIOBaHHEM;

3) y4yacTBOBAaTh B MEPOMPHUITHSIX, MPOBOJUMBIX OUOIMOTEKON; M) MOIB30BATHCS IJIATHBIMU
yCIIyramu, TpeAOoCTaBIIEeMbIMU  OMOMMOTEKON, COTJIaCHO ycTaBy  00I11e00pa30oBaTeIbHOTO
YUPEKACHUS;

7.2. Ilonp3oBarenu OMOIMOTEKH OOSI3aHbI:

a) co0uIto1aTh MpaBuJiIa MOJIb30BaHUS OMOIMOTEKOMH;

0) GepeHO OTHOCUTHCS K IIPOU3BEJICHUSAM IedaTu (HE BBIPbIBaTh, HE 3arudaTh CTpaHMII, HE
JenaTh B KHHUTax MOJYEPKUBAaHUI, MOMETOK), WHBIM JOKYMEHTaM Ha pa3IUYHbIX HOCHUTEISX,
000py1I0BaHNIO, HHBEHTAPIO;

B) MOJJEPKUBATH MOPSJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTYIE OMOIMOTEKH,
PacIIoIOKEHUS KapTOUYeK B KaTajorax M KapTOTeKax;

I) I[OJB30BaTbCsi LEHHBIMM M CIPAaBOYHBIMM JOKYMEHTaMH TOJBKO B IOMELICHUU
OMOINOTEKH;

1) yOenuThCs MpHU MOJYYEHUH JOKYMEHTOB B OTCYTCTBHM JE(EKTOB, a MpH OOHApyKEHUH
npouHpopMupoBatb 00 3TOM paboTHHKA OubmHoTeku. OTBETCTBEHHOCTh 3a OOHapy)KEHHBIE
neeKTHl B cJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHUI M0Ib30BaTeNb;

€) BO3BpaIIaTh JOKYMEHTHI B OMOJIHOTEKY B YCTAaHOBJICHHBIE CPOKH;

) 3aMEHATh JOKYMEHTHl OMOJIMOTEKH B ClIyyae MX yTpaTbl MJIU MOPYM UM PAaBHOLIEHHBIMH,
700 KOMIIEHCUPOBATH YIIEPO;

3) MOJHOCTBIO PAacCUUTAThCA ¢ OMOIMOTEKON MO MCTEUEHHHM CPOKa OOyueHHUs MM paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUH.

7.3. Ilopsiiok monb30BaHUs OMOITMOTEKOM:

a) 3amuch O0yJarmuxcs 001eo0pa3oBaTeIbHOTO YUPEKACHUS B OMOIHMOTEKY TIPOU3BOAUTCS
0 CIIUCOYHOMY COCTaBy Kjlacca B MHAMBUIYAIbHOM MOPSIKE, eTarornyeckiX U UHBIX paOOTHUKOB
00111€00pa30BaTEIBLHOTO YUPEIKICHUS, POAUTENICH (MHBIX 3aKOHHBIX TIPEICTaBUTEINCH) 00yJatOmnXCst
— TI0 MacTopTy;

0) mepeperucTpanus Mmojab3oBareacii OMOINOTEKN TPOU3BOIUTCS €XKETOTHO;

B) JOKYMEHTOM, IOJATBEPXJAIOUIMM TIPaBO IOJIb30BAaHHUS OWMOTMOTEKOM, sBISETCA
YUTATEIBCKUHA POopMyIIsp;



B) YHATATENbCKUN GopMyssp GUKCHpPYET AaTy BbIAAYM TOJIB30BATENIO JOKYMEHTOB U3 QOHIA
OMOJIMOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.

7.4. TlopsiioK MOIb30BaHUS] A0OHEMEHTOM:

a) MOJIb30BATEIN UMEIOT MPaBO MOIYYUTh HA JIOM U3 MHOTOTOMHBIX M3JaHHi He Ooliee IBYyX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakCHMaJIbHbIE CPOKH IOJIb30BaHUS JTOKYMEHTaMH:— YYCOHHMKH, y4eOHBIE MOCOOus —
y4eOHBII TOJ; — Hay4YHO-TIOMYJIApHAast, TO3HABATENIbHAS, XYyA0KECTBEHHAas JuTeparypa — 1 Mecs;
— MepUOJUYECKIe U3/IaHus, U3JaHHs MOBBIIIEHHOT0 cripoca — 15 aHei;

B) TMIOJIb30BaTeId MOTYT MPOJIUTh CPOK TMOJB30BaHUSA JOKYMEHTaMH, €CIM Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYT'HX IMOJIb30BaTENCH.

7.5. Ilops 10K TI0JIb30BaHUS YUTATIBHBIM 3aJI0M:

a) TOKYMEHTBI, ITpeIHa3HauYeHHbIE AJ11 paOOThl B YMUTAJIHLHOM 3aJie, Ha JJOM HE BBIJIAIOTCS;

0) DHUMKIONEAWH, CIPABOYHHKH, pEAKHE, IICHHBIE W HMMEIOIUECS B EIUHCTBEHHOM
AK3EMILIAPE TOKYMEHTBI BBIIAIOTCS TOJIBKO JJIsi pa0OTHI B UUTATBHOM 3aJI€;

38. ITopsimok paboThI C KOMITBIOTEPOM, PACTIONIOKEHHBIM B OMOTMOTEKE:

a) paboTa C KOMIIBIOTEPOM YYacCTHMKOB 0Opa30BaTENILHOTO IMpoliecca MPOU3BOAUTCA B
NPUCYTCTBUH COTPYIHHUKA OMOIMOTEKH;

0) pazpemiaercss paboTa 3a OJHUM NEPCOHAIBHBIM KOMIIBIOTEPOM HE Oojiee IBYX 4eJIOBEK
OJTHOBPEMEHHO;

B) IOJB30BaTeb HMMEET MpaBo pabOTaTh CO CHEMHBIM HOCUTENIEeM HWH(GOpMaluu Mocie
IpeBapUTEIFHOTO TECTUPOBAHMS €r0 pAOOTHIUKOM OUOINOTEKH;

T') 10 BCEM BOIpOCaM Moucka uHpopmaiuu B UHTepHETe MOIb30BaTeNb JOIKEH 00palaThes
K pabOTHHKY OMONHMOTEKH; 3ampemaetcst oOpamieHne K pecypcam MHTepHeTa, Mpearnoiararnim
OILIIATY;

o) pabora C KOMITBIOTEPOM TPOW3BOAMTCS  COTJACHO CaHUTAPHO-THTHEHHYECKHM
TpeOOBAHUSM.
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